Learning Center — Joining a Training Session using WebEx

Note: You must first register for the WebEx instructor-led class prior to attending the training. To do this, use the Search field to locate
your course. Click on the course to see the classes offered (at the bottom of the page). For the class that meets your schedule, click on
Request to register for the class. For more details to register, see the job aid “Search and Register for Course — e-Learning and Instructor-
Led. “

To join a WebEx training session from the Learning Center, use the following steps:

From the Learning tab or My Inbox, click View Your Transcript.
Result: The Transcript page opens.

Locate the class that you need. Hint: The session will have the calendar icon to the left of the title.

.

Click the View Training Details drop-down box.
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5. Click Launch.
Result: The following window will display.

6. Click on Run a temporary application.
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No Message bar? Use Java to join your meeting 2

Donlwantlo use Java? Install the
Dontwantto install softwary
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I's easy to set up meelings on your computer!

Select the yellow bar above and choose Install... or = When you are requested to take an action, select Yes, Continue,
Run... Install, or Run.
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8. If you receive another dialogue box with the Run option, click Run again.

Result: The WebEx will begin to launch.
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9. Tojoin by phone, you will see a pop-up box that will include your conference number © Use your phone tojo this audo conference.
and the meeting id. Dial the 800 number and then follow the prompts on the call. o v
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